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National Learners’ Records Database (NLRD v2)

Minimum Standard for Data Loads

The minimum data standard for ETQA submissions to the NLRD is that

data will be submitted in January/February and July/August of each year,

and will be incorporated into the NLRD

and signed off by 15 February and 15 August respectively.

Notes: Only files generated by Edu.Dex will be accepted.  Empty files must not be submitted.  Only extracts indicating that an Edu.Dex update was carried out not more than two days before the extract will be accepted.
The following steps must be followed by each ETQA:
	Step 1 (use Edu.Dex menu item, “Step 1”) – or confirm in writing that Step 1 is not required 
:

ETQA submits, from 15 January and 15 July (not before), and by latest 25 January and 25 July:

· File 21: All Providers in the ETQA’s system for which it is the Primary Focus ETQA

· File 22: All “legacy” qualifications in the ETQA’s system

· File 23: All “legacy” courses in the ETQA’s system
 (including matric subjects for Umalusi).
	Step 2:

· NLRD supplies, by latest 29 January and 29 July, Qualification IDs for the “legacy” qualifications and Unit Standard IDs for the “legacy” courses, to be used in the Learner Achievement Loads

· ETQA obtains Qualification and Unit Standard IDs for non-legacy and non-course records from the SAQA website.

· ETQA obtains Learnership IDs from Edu.Dex.

	Step 3 (use Edu.Dex menu item, “Step 3”):

ETQA submits, by latest 4 February and 4 August, all records in its system
, for each of the following:

· File 21: Providers

· File 24: Provider Accreditations

· File 25: Person Information

· File 26: Person Designation

· File 27: NQF Designation Registration

· File 28: Learner achievements and enrolments – learnerships

· File 29: Learner achievements and enrolments – qualifications

· File 30: Learner achievements and enrolments – unit standards (includes courses, for which IDs have been obtained using File 23).
	Step 4:

· NLRD confirms acceptance and loading of the Step 3 submission by latest 15 February and 15 August.
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� If Step 1 is not required, then Step 3 may commence as soon as this confirmation has been sent, and the Step 3 submission will be dealt with whenever there is a gap in Step 1 submissions.


� This is not always required, but Edu.Dex does inform the user when it is.     (HEMIS and Umalusi do not submit this file, because their Providers are captured manually, as and when changes or mergers occur.)


� These are qualifications that have been defined outside of the current NQF guidelines.  If the ETQA deals with no “legacy” qualifications and / or courses whatsoever, this must be confirmed in writing and acknowledged by SAQA.


� Same as previous note, for courses that have been defined outside of the current NQF guidelines.


� This is the most robust way to operate, as it ensures that all updates are transmitted to the NLRD.  If there is no change to a record since the previous submission, the NLRD’s load procedures simply ignore that record.  The NLRD does indeed have the capacity to cope with this volume of data.


� This is compulsory (except for HEMIS and Umalusi), even if File 21 was not submitted in Step 1.  (Resubmitting the list of Providers ensures that the most up-to-date versions are consistent with the rest of the information in the load.)





